
Navigating Bill Pay 

Home Page 

Select Bill Pay from the options menu on the left-hand side of the screen 

 

Payments 

The first tab available is the Payments screen. From here you can schedule payments, view pending payments, and see 

your payment history. 

 



Payees 

The next tab is the Payees screen. Here you can view payees (companies and persons to whom you send payments) that 

you have added to your account already. You can select the + button to add a new payee. 

 

Pay a Person 

The next tab is the Pay a person screen. From here you can choose how you would like to send a payment to an 

individual. 

 

Transfers 

The next tab is the Transfers screen. From this screen, you can move money between your accounts. 



 

Gift Pay 

The next tab is the Gift Pay screen. From here you can select recipients you would like to give money to. To add a 

recipient, select Add recipient. 

 

Adding a recipient will require you to designate which kind of gift payment you are sending: 

 



Calendar 

The next tab is the Calendar tab, where you can see the payments that you have scheduled. 

 

My Account 

The next tab is the My account tab. From here, you can manage account information and preferences. 

 

FAQ 

The last tab is the FAQ screen, which is devoted to answering Frequently Asked Questions that you or other customers 

may have. 



 

 


